

Sample Letter to Business Associate

February __, 2010

[Insert name and address of business associate]
Re:
 New Obligations under the Health Insurance Portability and Accountability Act (“HIPAA”)

Dear ______________:

Your organization has been identified as a business associate (as that term is defined in HIPAA) of [insert name of covered entity].

As such, your organization is subject to enhanced HIPAA obligations effective February 17, 2010 as a result of the American Recovery and Reinvestment Act of 2009.  Specifically, your organization will be directly obligated to comply with HIPAA’s privacy and security rules and will be required to provide our health plan with notification of a breach of unsecured protected health information.

The purpose of this letter is to obtain your acknowledgment that (1) you are aware of these enhanced HIPAA obligations and (2) your organization will comply with these obligations.

To evidence this acknowledgment, please have an authorized representative of your company sign and date this letter where indicated below and then return the executed copy to me.  Thank you for your assistance.

Sincerely, 

[Insert title of person sending the letter and company name]
______________________________________________________________________________

Acknowledgment by Business Associate

I am an authorized representative of [insert name of business associate] and I hereby acknowledge that (1) [insert name of business associate] is aware of its enhanced obligations under the Health Insurance Portability and Accountability Act of 1996 effective February 17, 2010 and (2) [insert name of business associate] will be in compliance with such obligations on and after February 17, 2010.

Signature

Date
Title

1163371 v3/SF 


